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How to Bulk Add or Remove Providers from Roster 
• To Bulk add providers to an address click the ‘Update Providers at Address’ button  

o Click Add on the first screen. 
 

▪ Select the address(es) you wish to add providers to and click ‘Next.’ 
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o Click the checkbox next to the provider(s) you wish to add to this address.  

 
 

o Click ‘Next’, you will get 1 screen per every address you select.  
 

o At the end you will receive a notice about a potential delay  

 
 

• To bulk remove providers to an address click the ‘Update Providers at Address’ button  
o Click Remove on the first screen. 
o Select the address(es) you wish to remove provider(s) from 
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o Select the provider(s) you wish to remove. 

 
o Click ‘Next’, you will get 1 screen per every address you select.  
o At the end you will receive a notice about a potential delay  

 


