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How to Bulk Add or Remove Providers from Roster

To Bulk add providers to an address click the ‘Update Providers at Address’ button
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Belovs is the list of current and future service and biling locations Lucet kas on file,

« Toadd a new servics location: Click the ‘add New Address’ button to the right. Complete the form and hit Save.
« Toupaata detalls for a servica location: Click the 'Modify Address’ button to the right Completa the form and nit Save
« To term an existing service loeation: Click the 'Remove Address’ button to the right Complete the form and hit Save,

Lucst will review your submission. Changes may take up 1 45 days fo go info effect.

Click Add on the first screen.
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= Selectthe address(es) you wish to add providers to and click ‘Next.’

Update providers at address
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Click the checkbox next to the provider(s) you wish to add to this address.

Lucet

Update providers at address

Select the providers to add to this address
Grapevine Mills Parkway 102, Grapevine, TX 76051
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Click ‘Next’, you will get 1 screen per every address you select.

At the end you will receive a notice about a potential delay

Notice

Your submission has been received. You will receive an email confirmation within a few days after our stalf have reviewed the change. Please note

that based on your local health plan's rules, the new location's effective date may be as much as 45 calendar days from today.

Confirm

To bulk remove providers to an address click the ‘Update Providers at Address’ button
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Click Remove on the first screen.

Select the address(es) you wish to remove provider(s) from
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Bel the list of curent and fut:

locations Lucet has on file.

+To add 2 new service |ocation: Ciick the ‘Add New Address' button to the right. Complete the form and hit Save.
- Toupdate detall for a senvice location: Glick the 'Modify Adeirass’ button to tha right Cemplete the form and hit Save.
+ To term an existing senvice bocation: Click the Remove Address button to the rignt Complete the form and hit Save.

Lucst will review your submission.
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o Selectthe provider(s) you wish to remove.

Update providers at address
Setact the providers to remove from this addrass
4 East Coffax Avenue, Denver, CO 80203
[ Neme t Provider NP| Provider Status Effective Date
[ TmHauskt Complete 2024-02-27

I. Back .

o Click ‘Next’, you will get 1 screen per every address you select.
o Atthe endyou will receive a notice about a potential delay

Notice

Your submission has been received. You will receive an email confirmation within a few days after our staff have reviewed the change. Flease note
that based on your local health plan's rules, the new location's effective date may be as much as 45 calendar days from today.

Confirm

LucetHealth.com



